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 New Facility User Registration 
 
New user enters into login page and then presses the link to register a user for the facility. 
 

 
 
The system displays the following screen: 
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The facility user registration screen contains the following fields: 
 

 Facility Name(search field) 
 First Name (text field) 
 Middle Name (text field) 
 Last Name (text field) 
 Login Name (text field) 
 Email (text field) 
 Mobile No. (text field) 
 Phone (text field) 
 Address (text field) 

  
  When the user completes filling in information, and after clicking the Save button, the system will save 
the entered information in the database and display a success message to the user. To clear all field 
entries user can click on the Clear button and confirm the deletion once confirmation message displays, 
otherwise user can click on Close to cancel deletion and proceed with saving of data.  
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An account activation email is sent to the user containing a link to complete the account 
activation process. 
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 Facility User Login 
 

 
The user logs into the system using the login page in order to complete the process of activating the 
account (if this is the first login after the registration process); otherwise user logs in to proceed with 
carrying out the system tasks. 
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To log in to the system, fill in the login name or email address in the first text box and password in the 

second text box, then click on the Log In button. 

If you have forgot your password, you can reset it by clicking on the (Forgot Password?) On the login 

page. A new form will open in which you can enter your email and click on the Send me instructions 

button to complete the password recovery process as follows: 

 

The user enters his email address and presses the Send me instructions button upon which the following 

screen will appear: 

 

 

 User's main page and menu 
  
 
After the successful login, the system displays the user's home page that contains the user's menu and 

the IHMMS screen as follows: 
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The system has a top bar that allows the user to perform multiple functions as follows 

 

 Side menu toggle button: Used to collapse or expand the side menu. 

 Change language button: used to enable the user to change the system language. A 
menu will appear to display the available languages, where the user can choose the 
intended language by clicking on it. 
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 Settings button: Shows up by clicking on the menu item on the top bar of the screen as 
follows: 

 
Settings are used to modify user's account, allowing the user to change account details. Clicking on the 

menu item the system will display the following screen containing the below listed fields: 

 

 
 

 Login Name  (not editable) 
 First Name (text field) 
 Middle Name (text field) 
 Last Name (text field) 
 Password (text field) 
 Password Confirmation (text field) 
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 Email Address  (text field) 
 Work Phone (text field) 
 Mobile No. (text field) 
 System Language (drop down list) 
 Job Description (text field) 
 Address (text field) 

 
Once the user completes filling modifications, he needs to click the Save button, the system will save the 

information entered in the database and display a success message to the user. To clear all field entries 

user can click on the Clear button and confirm the deletion once confirmation message appears; 

otherwise, user can click on Close to cancel deletion and proceed with saving of data. 

 logout:      

 
User can log out of the system by clicking on the Logout menu item. 
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 Facility Information 
 

 
 Facility Detailed Information: 

The system displays a screen that contains all facility information, including industrial and environmental 

licensing information, facility location, administrative and technical staff setting, facility coordinates, 

responsible person, facility owners’ information, facility activities, warehouses and raw materials as 

follows: 
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 Edit Facility: 
 

The system opens facility information in modifiable mode, permitting the user to make the needed 

changes, then save his modifications by clicking either (Save and End) or Save alone. If Save is clicked 

and user wants to cancel modifications he can do so by pressing the Back to Facilities button, it will 

ignore any completed changes and close the modification form and return to the home page 
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After completing the modification, the user can press the Next button to move to the next facility's 

detail. After filling all the facility information to be modified, user needs to click the Save and End 

button, the system will save the entered information in the database and display a success message.  

The Detailed Information Page consists of following sections and fields: 
 

 The Facility Detailed Information Section contains the following fields: 
 

 Facility Name (EN) (text field) 
 Facility Name (AR) (text field) 
 License Code (text field) 
 Establishment Date (Date) 
 Issue Date (Date) 
 Expiry Date (Date) 
 Legal Form (EN) (text field) 
 Legal Form (Ar) (text field) 
 Country Of Origin (EN) (text field) 
 Country Of Origin (Ar) (text field) 
 Branch Type (EN) (text field) 
 Branch Type (Ar) (text field) 
 Branch Emirate (EN) (text field) 
 Branch Emirate (Ar) (text field) 
 Is Branch  (drop down list) 

 

 The Responsible Person Section contains the following fields: 
 

 Responsible Person Name (EN) (text field) 
 Responsible Person Name (Ar) (text field) 
 Responsible Person Email (text field) 
 Responsible Person Mobile (text field) 

 

 The License Information Section contains the following fields: 
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 Main License Number (text field) 
 Licence Status Description (EN) (text field) 
 Licence Status Description (Ar) (text field) 
 Licence Type Description (EN) (text field) 
 Licence Type Description (Ar) (text field) 
 EMS (text field) 

 

 The Owner/Owners Facility Information Section contains the following fields: 
 

 Owner Name (EN) (text field) 
 Owner Name (Ar) (text field) 
 Owner Nationality (EN) (text field) 
 Owner Nationality (Ar) (text field) 
 Owner Mobile (text field) 
 Owner Email (text field) 

 

 The Address Section contains the following fields: 
 

 City (text field) 
 Zone (text field) 
 Primary Area (En) (text field) 
 Primary Area (Ar) (text field) 
 Street Number (text field) 
 Building Name (En) (text field) 
 Building Name (Ar) (text field) 
 Full Address (En) (text field) 
 Full Address (Ar) (text field) 
 P.O.Box (text field) 
 Latitude (X) (Number) & Longitude (Y) (Number) 
 Phone (Number) 
 Fax (text field) 
 Mobile Number (Number) 
 Email (text field) 

 

 The Facility Activities Section contains the following field: 
 Activities (text field) 

Note:  
 

- The “date of issuance of the industrial license” must be before the “expiry date of the 
commercial license” 

- The "date of issuance of the agricultural license" must be before the "expiry date of the 
agricultural license" 

- The name of the facility in Arabic: The name of the facility must be entered in Arabic 
letters 

  
After completing the "Facility Detailed Information Step", proceed to the "Store Step" by clicking on the 
Save button after which the following fields are displayed:  
 



 IHMMSدليل الاستخدام                                                                                   

P a g e  15 | 57 

 

 

 
 Store Name (text field) 
 Store Type  (drop down list) 
 Number of Exits (Number) 
 Store Address (text field) 
 Facility Store Description (text field) 
 Store Area (m2) (text field) 
 Latitude (X) (Number) 
 Longitude (Y) (Number) 
 Store Location (text field) 

 

Use the Clear button to reset the screen and clear all input fields. Use the Previous button to 
return to the page before "Facility Detailed Information". 
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After completing the “Stores” step, proceed to the “Raw Materials” step by clicking on the Save button. 
The below screen displays when you click the next button and contains following fields: 
 

 
   

 Chemical Name (English) (text field) 
 Chemical Name (Arabic) (text field) 
 Commercial Name  (text field) 
 HS Code (Number) 
 CAS Number (Number) 
 UN Number (Number) 
 Materials Description (text field) 
 Hazardous Class (drop down list) 
 Material Phase (drop down list) 
 Packaging Type (drop down list) 
 Store Name (drop down list) 
 Safety Procedures  (text field) 
 Yearly Amount (Number) 
 Current Quantity on Registration (text field) 
 Unit (drop down list) 
 Net Quantity (not editable) 
 Country of origin (text field) 

 
 You can search for the Chemical Name (English)  by clicking on the lens above the field to display 

a search screen for materials 
 The Clear button is used to reset the screen and clear all input fields. Previous button is used to 

return to the page before "Facility Detailed Information" 
 At the top of the screen there is a facility materials pledge screen, when you click on it, the 

following screen appears in case the facility does not have materials in the list of hazardous 
materials on the system: 
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When you press the I pledge to button and fill in the notes field (If Exist) the following screen 
appears, which includes “facility name”, “license code”, “pledge date”, and “pledge notes”: 
 

 
 
Click the Download button to download and save the facility materials pledge, the file 
information appears as follows: 
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If there is materials on the IHMMS hazardous materials list of the facility, when you press the facility 
materials pledge Button At the top of Add Raw Material screen the following screen appears: 
 

 
 

 
After completing the “Raw Materials” step, proceed to the “Product Materials” step by clicking on the 
Save button. The following screen opens after clicking on the next button and contains below fields: 
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 Chemical Name (English) (text field) 
 Chemical Name (Arabic) (text field) 
 Commercial Name (text field) 
 HS Code (Number) 
 CAS Number (Number) 
 UN Number (Number) 
 Description  (text field) 
 Hazardous Class  (drop down list) 
 Material Phase (drop down list) 
 Packaging Type (drop down list) 
 Store Name  (drop down list) 
 Safety Procedures  (text field) 
 Yearly Amount (Number) 
 Current Quantity on Registration (text field) 
 Unit (drop down list) 
 Net Quantity (not eitable) 

 
The Clear button is used to reset the screen and clear all input fields. The Previous button is 
used to return to the page before "Raw Materials" 

 
Notes:  
 You can search for the Chemical Name (English)  by clicking on the lens above the field to display 

a search screen for materials 
 At the top of the screen there is a facility materials pledge screen, when you click on it, the 

following screen appears in case the facility does not have materials in the list of hazardous 
materials on the system: 

 
 
When you press the I pledge to button and fill in the notes field (If Exist) the following screen 
appears, which includes “facility name”, “license code”, “pledge date”, and “pledge notes”: 
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Click the Download button to download and save the facility materials pledge, the file 
information appears as follows: 

  
If there is materials on the IHMMS hazardous materials list of the facility, when you press the facility 
materials pledge Button At the top of Add Product Material screen the following screen appears: 
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After completing the “Product Materials” step, proceed to the “Fuel” step by clicking on the Save 
button. The following screen opens after clicking on the next button and contains below fields: 
 

 
  
  

 Fuel Type (drop down list) 
 Yearly Amount (Number) 
 Unit (drop down list) 

 
The Clear button is used to reset the screen and clear all input fields. The Previous button is 
used to return to the page before "Product Materials" 

 
After adding at least one fuel type, you can manage it as per operations icons (View, Edit, Delete), and if 
you click on the view icon, the system will display the fuel details in a popup window as follows: 
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You can also modify the fuel type information by clicking on the Edit icon, upon which modification form 
will be shown containing the following fields: 

 
 Fuel Type (drop down list) 
 Yearly Amount (Number) 
 Unit (drop down list) 

 

 

To save modification click the Save button or cancel the process by clicking the Cancel Edit button. You 
can also delete the "Fuel" by clicking on the Delete button and click on Confirm button to permanently 
complete the deletion or click the Close button to cancel the deletion and save the data. 
 
  

 
 
You can also delete the entered information by clicking on the Delete button and click on Confirm 
button to permanently complete the deletion or click the Close button to cancel the deletion and save 
the data. 
  
After completing the “Fuel” step, proceed to the “Pollutants” step by clicking on the Save button. The 

following is displayed after you click the next button, containg below listed fields: 

 
 

 Pollutant Name (text field) 
 Pollutant Treatment (text field) 
 Concentration of pollutant (text field) 
 Pollutant Description (text field) 
 Yearly Amount (Number) 
 Unit (drop down list) 
 Monitored (drop down list) 

 

The Clear button is used to reset the screen and clear all input fields. The Previous button is used 
to return to the page before "Fuel" 
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After adding at least one pollutant type, you can manage it as per operations icons (View, Edit, 
Delete), and if you click on the view icon, the system will display the pollutant details in a popup as 
follows 
 

 
 

 
 
You can also modify the Pollutant information by clicking on the Edit icon, upon which modification form 
will be shown containing the following fields: 
 

 
 

 Pollutant Name (text field) 
 Pollutant Treatment (text field) 
 Concentration of pollutant (text field) 
 Pollutant Description (text field) 
 Yearly Amount (Number) 
 Unit (drop down list) 
 Monitored (drop down list) 

 

After filling in the new data, you can save it by clicking the Save button, or you can cancel the process by 
clicking the Close button from edit form. 
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You can also delete the "Pollutant" by clicking on the Delete button and click on Confirm button to 
permanently complete the deletion or click the Close button to cancel the deletion and save the data. 
  

 
  
After completing the “Pollutants” step, proceed to the “Waste Materials” step by clicking on the Save 

button. The following is displayed after you click the next button, containg below listed fields: 

 
 

 Radioactive (drop down list) 
 Hazardous (drop down list) 
 Waste Type (not editable) 
 Waste Description (text field) 
 Store Methods (text field) 
 Store Period (Number) 
 Annual waste generated (text field) 
 Unit (drop down list) 
 Hazardous Phase (text field) 
 Material Phase (drop down list) 
 Packaging Type (drop down list) 
 Store Name (drop down list) 
 Hazardous Class (drop down list) 
 Safety Procedures (text field) 

 
The Clear button is used to reset the screen and clear all input fields. The Previous button is 
used to return to the page before "Pollutants" 
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After adding at least one type of Waste Material, you can manage it as per operations icons (View, Edit, 
Delete), and if you click on the view icon, the system will display the Waste Material details in a popup 
as follows: 

 

 
 

 
You can also modify the Waste Material information by clicking on the Edit icon, upon which 
modification form will be shown containing the below listed fields: 
 

 
 

 Radioactive (drop down list) 
 Hazardous (drop down list) 
 Waste Type (not editable) 
 Waste Description (text field) 
 Store Methods (text field) 
 Store Period (Number) 
 Annual waste generated (text field) 
 Unit (drop down list) 
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 Hazardous Phase (text field) 
 Material Phase (drop down list) 
 Packaging Type (drop down list) 
 Store Name (drop down list) 
 Hazardous Class (drop down list) 
 Safety Procedures (text field) 

 
After filling in the new data, you can save it by clicking the Save button, or you can cancel the process by 
clicking the Close button from Edit form. 
 
You can also delete the entered information by clicking on the Delete button and click on Confirm 
button to permanently complete the deletion or click the Close button to cancel the deletion and save 
the data. 
 
  

 
  
After completing this step, you can return to the previous steps by clicking on the Previous button, or 
finish adding by clicking on the Save button and pressing the Close button. 
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 Monitor Chemical and Radioactive materials  
 

 Raw Materials Transactions 

 
User can manage the Facility Raw Materials by clicking on the menu item Monitor Chemical Materials 
from the main menu and then clicking on the Raw Materials Transactions, the system will open the "Raw 
Materials Transactions" page as follows: 
  

 

  
Each record contains a set of procedures as follows: 

 

o Import/Purchase Registry  

 
The process of searching for the import/purchase record of the specified raw material is done by filling 
in the search form with the required criteria and then clicking on the Search button to show the search 
results. You can also delete the entered information by clicking on the Delete button and clicking on 
Confirm button to permanently delete or click the Close button to cancel the deletion and save the data. 

 

The search page contains the following fields: 
 

 Material Source (drop down list) 
 Bill Number (Number) 
 Bill Date – From (Date) 
 Bill Date - To (Date) 

 

 

 
The search results display the following fields:   
 

 Bill Number  
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 Bill Date  
 Exporter Company Name 
 Material Source 
 Emirate  
 Customs Port  
 Country  
 Quantity (Imported),  
 Select (operations selection) 

 
 

  

 

 View    

When the user clicks on this icon, the system displays a new screen that contains all the Bill 
information specified in the search results row as follows: 

 

 
 

 



 IHMMSدليل الاستخدام                                                                                   

P a g e  29 | 57 

 

 

 

 

 Edit:  
 

After clicking on Edit icon, the system opens the specified Bill information in modification mode, 
to allow the user to make the needed changes and save the modifications by clicking on the 
Save button. User can cancel the process by clicking the Cancel Edit button from Edit form. 

 

 

 

 Delete:  
 
To delete record user can click on Delete icon and on Confirm button to permanently complete 
the deletion or click the Close button to cancel the deletion and save the data. 
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 Add Import/Purchase Transaction:  
 

To open Add Import/Purchase Transaction screen, click on Import/Purchase Registry icon then 

click on  button in the top left of the page, upon which the following 
screen will show below listed fields: 

 
  

 
 

 Bill Number (Number) 
 Bill Date (Date) 
 Exporter Company Name (text field) 
 Material Source (drop down list) 
 Emirate (drop down list) 
 Commercial Name (text field) 
 Substance Category (drop down list) 
 CAS Number (Number) 
 Quantity (Imported) (kilogram) (Number) 
 Material Expiry Date  (Date) 
 Synonym Name (text field) 

  
The Clear button is used to reset the screen and clear all input fields. The Back to Transaction button is 
used to return to the Transactions page. 
  

o Sell Registry:  
 

The search for the sale records of the specific Raw Material is done by filling in the search form with the 
required criteria and then clicking on the Search button to display the search results. The search form 
can be cleared by clicking on the Clear button. Click the Back to Transactions button to cancel search. 
 
The search page contains the following fields: 

 

 Name of the company sold to (text field) 

 Bill Number (Number) 

 Sold Date – From (Date) 
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 Sold Date – To (Date) 
  

 
 
After finding the needed sell registry user can either edit or delete it. 

 
 Edit Sell Registry: 

After filling in the new data, you can save it by clicking the Save button, or you can cancel the 
process by clicking the “Back to Transactions” from Edit form.  

 

 

 Delete Sell Registry: 

 
User can delete the record by clicking on the Delete icon and on Confirm button to complete the 
deletion or on the Close button to cancel the deletion and keep the data. 
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 Add Sell Registry:  
 

To open Add Sell Registry screen, click on Sell Registry icon then click on  
button in the top left of the page, upon which the following screen will show below listed fields: 

  
 

 
 

 Bill Number  (Number) 
 Sold Date (Date) 
 Quantity Sold (kilogram) (Number) 
 Name of the company sold to (text field) 
 Phone of the company sold to (text field) 
 Address of the company sold to (text field) 

  
To save entered data click the Save button. The Clear button is used to reset the screen and 
clear all input fields. To cancel the process click on the “Back to Transactions” button. 

 
 

o Use Registry:  
 
 

To search for the usage history of the selected Raw Material fill in the search form the required criteria 
and then click on the Search button to show the results. The Clear button is used to reset the screen and 
clear all input fields. To cancel the search process click on the "Back to Transactions" button. 

 

The search page contains the following fields: 

 

 Use Date – From (Date) 

 Use Date – To (Date) 
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After finding the needed Use registry user can either edit or delete it. 

 

 Edit Use Registry: 

After filling in the new data, you can save it by clicking the Save button, or you can cancel the 
process by clicking the Cancel Edit button from Edit form.  

 

 

 

 Delete Use Registry: 

 
User can delete the record by clicking on the Delete icon and on Confirm button to complete the 
deletion or on the Close button to cancel the deletion and keep the data. 

 

 
 

 Add Use Registry 

To open Add Use Registry screen, click on Use Registry icon then click on  
button in the top left of the page, upon which the following screen will show below listed fields: 
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 Used Quantity (kilogram) (Number) 
 Use Date (Date) 
 Use Objective  (text field) 

  
After filling in the new data, you can save it by clicking the Save button, or you can cancel the process by 
clicking the "Back to Transactions" button. The Clear button is used to reset the screen and clear all 
input fields. 
 

o Transactions of Material:  
 

To search for the Transactions of Material of the selected Raw Material fill in the search form the 
required criteria and then click on the Search button to show the results. The Clear button is used to 
reset the screen and clear all input fields. To cancel the search process click on the "Back to 
Transactions" button. 

 

The search page contains the following fields: 

 

 Transaction Date – From (Date) 

 Transaction Date – To (Date) 
  

 
 

  

 

o   View:  
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When the user clicks on this icon, the system displays a new screen that contains all the raw 
material information specified in the search results row as follows: 
 

 
 
 
 

o Edit:  

 

After clicking on Edit icon, the system opens the specified Raw Material information in 

modification mode, to allow the user to make the needed changes and save the modifications 

by clicking on the Save button. User can cancel the process by clicking the Cancel Edit button 

from Edit form. 
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o Delete:  
 

 
 

User can delete the Raw Material record by clicking on the Delete icon and on Confirm button to 
complete the deletion or on the Close button to cancel the deletion and keep the data. 

 
o Add Raw Material:  

To add new Raw Material click on   in the top left of the Facility Raw Materials 
page, upon which the following screen will show below listed fields: 

  

 
 

 Chemical Name (English) (text field) 
 Chemical Name (Arabic) (text field) 
 Commercial Name (text field) 
 HS Code (Number) 
 CAS Number (Number) 
 UN Number (Number) 
 Materials Description (text field) 
 Hazardous Class (drop down list) 
 Material Phase (drop down list) 
 Packaging Type (drop down list) 
 Store Name (drop down list) 
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 Safety Procedures (text field) 
 Yearly Amount (Number) 
 Current Quantity on Registration (Number) 
  Unit (drop down list) 
 Net Quantity (Not editable) 
 Country of origin  (text field) 

 
After filling in the new data, you can save it by clicking the Save button, or you can cancel the process by 
clicking the Close button from Edit form.  
 
 

 The Clear button is used to reset the screen and clear all input fields. 
 At the top of the screen there is a facility materials pledge screen, when you click on it, the 

following screen appears in case the facility does not have materials in the list of hazardous 
materials on the system: 

 
 
When you press the I pledge to button and fill in the notes field (If Exist) the following screen 
appears, which includes “facility name”, “license code”, “pledge date”, and “pledge notes”: 
 

 
 
Click the Download button to download and save the facility materials pledge, the file 
information appears as follows: 
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If there is materials on the IHMMS hazardous materials list of the facility, when you press the facility 
materials pledge Button At the top of Add Product Material screen the following screen appears: 
 

 
 

 

 Product Materials Transactions 
 
The user can manage the materials produced for the facility by clicking on the menu item 
“Monitor Chemical Materials” from the main menu and then clicking on the “Product Materials 
Transactions”, the system will open the "Product Materials" page as follows:  
  

 

  
Each record contains a set of actions as follows 
 

 

o Manage Production:  
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To search for the production management of the specific Product Material fill in the search form the 
required criteria and then click on the Search button to show the results. The Clear button is used to 
reset the screen and clear all input fields. To cancel the search process click on the "Back to 
Transactions" button. 
 

The search page contains the following fields: 
 

 Produce Date – From (Date) 

 Produce Date – To (Date) 

 

 
 

The search results display following fields:  

 

 Produce Date  

 Quantity (Produced)  

 Select (operations selection) 
 

  
After finding the needed sell registry user can view, edit or delete it. 

 View:  

Upon clicking on this icon, the system displays a new screen containing all the information 
relevant to the search results row as follows: 
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 Edit:  

After clicking on Edit icon, the system opens the specified Material Production Transaction in 
modification mode, to allow the user to make the needed changes and save the modifications by 
clicking on the Save button. User can cancel the process by clicking the Cancel Edit button. 

 

 

 Delete:  
 

 
 
User can delete the record by clicking on the Delete icon and on Confirm button to complete the 
deletion or on the Close button to cancel the deletion and keep the data. 
 
 

 Add Material Production Transaction: 
 

o To open Add Material Production Transaction screen, click on Manage Production icon  

then click on  button in the top left of the page, upon which the following 
screen will show below listed fields: 

 
  

 
 

 Produce Date (Date) 

 Commercial Name (text field) 



 IHMMSدليل الاستخدام                                                                                   

P a g e  41 | 57 

 

 Substance Category (drop down list) 

 CAS Number (Number) 

 Quantity (Produced) (ton) (Number) 

 Material Expiry Date (Date) 

 Synonym Names (text field) 
    

After filling in the new data, you can save it by clicking the Save button, or you can cancel the 
process by clicking the Back to Transactions button. The Clear button is used to reset the screen 
and clear all input fields. 

 
  

o Sell Registry:  

 
The search for the sale records of the specific Produce Material is done by filling in the search form with 
the required criteria and then clicking on the Search button to display the search results. The search 
form can be cleared by clicking on the Clear button. Click the “Back to Transactions” button to cancel the 
search. 

 

The search page contains the following fields: 

 
 Name of the company sold to (text field) 
 Bill Number (Number) 

 Sold Date - From(Date) 

 Sold Date - To (Date) 

 
 

The search results display following fields:  

 Name of the company sold to 

 Bill Number 

 Quantity Sold 

 Sold Date 

 Select (operations selection) 
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After finding the needed sell registry user can either edit or delete it. 

 

 Edit Sell Registry: 

After filling in the new data, you can save it by clicking the Save button, or you can cancel the 
process by clicking the “Back to Transactions” from Edit form.  

 

 Delete Sell Registry: 

 
User can delete the record by clicking on the Delete icon and on Confirm button to complete the 
deletion or on the Close button to cancel the deletion and keep the data. 

 

 
 

 Add Sell Registry:  

To open Add Sell Registry screen, click on Sell Registry icon then click on  
button in the top left of the page, upon which the following screen will show below listed fields: 
 

 
 

 Bill Number (Number) 

 Sold Date (Date) 

 Quantity Sold (ton) (Number) 

 Name of the company sold to (text field) 

 Phone of the company sold to (Number) 

 Address of the company sold to (text field) 
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 After filling in the new data, you can save it by clicking the Save button, or you can cancel 
the process by clicking the Back to Transaction. The Clear button is used to reset the screen 
and clear all input fields. 

  
 

o Transactions of Material:  
 

To search for the Transactions of the selected Produce Material fill in the search form the required 
criteria and then click on the Search button to show the results. The Clear button is used to reset the 
screen and clear all input fields. To cancel the search process click on the "Back to Transactions" button. 

 

The search page contains the following fields: 

 Transaction Date – From (Date) 

 Transaction Date – To (Date) 
  

 
 

 

Search results display following fields: 

 Transaction Date 

 Quantity  

 Transaction Type 

 Details 
 

  

 
o Add Product Material:  

To add new Product Material click on   in the top left of the Product 
Materials page, upon which the following screen will show below listed fields: 
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 Chemical Name (English) (text field) 
 Chemical Name (Arabic) (text field) 
 Commercial Name (text field) 
 HS Code (Number) 
 CAS Number (Number) 
 UN Number (Number) 
 Description (text field) 
 Hazardous Class (drop down list) 
 Material Phase (drop down list) 
 Packaging Type (drop down list) 
 Store Name (drop down list) 
 Safety Procedures (text field) 
 Yearly Amount (Number) 
 Current Quantity on Registration (Number) 
 Unit (drop down list) 

 Net Quantity (Number)   
 
After filling in the new data, you can save it by clicking the Save button, or you can cancel the process by 
clicking the Close button from Edit form. The Clear button is used to reset the screen and clear all input 
fields. 
 
 

 Banned and Restricted Materials 
 
User can manage the Banned and Restricted Materials by clicking on the menu item “Banned and 
Restricted Materials” from the main menu. 
 
The process of searching for Banned and Restricted Materials is done by filling in the search form with 
the required criteria and then clicking on the Search button. The Clear button is used to reset the screen 
and clear all input fields. 
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The search page contains the following criteria fields: 

 Chemical Name or Synonym (text field) 

 CAS Number (Number) 

 HS Code (Number) 

 UN Number (Number) 

 Substance Category (drop down list) 

 Substance Status (drop down list) 

 Organization  (drop down list) 

 

 
 

 

The search results display following fields: 

 Chemical Name (in English)  

 HS Code,  

 Substance status  

 Select (operations selection) 
 

  
 

 

 

 Details icon:  

 
When the user clicks on this icon, the system displays a new screen that contains all the 
Substance information specified in the search results row, including the Substance status and 
the Chemical names corresponding to the Substance as follows: 
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When the Substance information is displayed, user can press the Back button to exit the screen 
and return to the Banned and Restricted Materials screen or press the Issue Report button to 
export the pdf file, where the user can print and save it. 

 

 

 Search in SDS icon:  
 
When the user clicks on Search in Data Sheet icon, the system displays a screen that contains all 
the Substances information specified in the search results row, where the user can know the 
safety regulations for the material chosen from the producing facility and its details and 
components as follows: 
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 Safety Data Sheet 
 

o Safety Data Sheet SDS in English Language:  

Search for SDS in English is done by filling the search form with the required criteria and then clicking on 
the Search button to display the search results. The Clear button is used to reset the screen and clear all 
input fields.  

 

      The search page contains the following fields: 

 Product Name (English) (text field) 

 CAS Number (Number) 

 Ingredient product Name (English) (text field) 

 Ingredient Number  (Number)      
 

 
 

The search results display following fields: 
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 Product Name, 

 Production facility 

 Select (operations selection) 

 
 

 
 

 Details icon:  

 

When the user clicks on this icon, the system displays a new screen that contains all the details 

of the product specified in the search results row, as follows: 

 

 
  
 

The user can navigate through the side menu on the screen to see product details related to 
following: 
  
 Exposure Controls   
 Product Synonyms 
 Ecological Information 
 Physical And Chemical Properties 
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 Stability And Reactivity 
 Toxicological Information 
 Release Accident Measures 
 First Aid Measures 
 Fire Fighting Measures 
 Transport Information 
 Hazards Identification 
 Regulatory Information 
 Disposal Considerations 
 Handling And Storage 
 Other Information 

 

When the product information is displayed, the user can press the Back button to exit the screen 
and return to the SDS screen in English. 

 

 

 

 Ingredient icon:  
 
When the user clicks on this icon, the system displays a new screen containing the names of the 
product ingredients specified in the search results row, including CAS No for each ingredient as 
follows: 
 

 
 

 View icon:  
 
When the user clicks on this icon, the system displays a new screen containing all the product 
information specified in the search results row, including product details and details as follows: 
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When the product details are displayed, user can press the Back button to exit the screen and return 
to the SDS screen in English or press the Issue Report button to export the pdf file to print and save 
it. 

 

o Safety Data Sheet SDS in Arabic Language:  

Search for SDS in Arabic is done by filling the search form with the required criteria and then clicking on 
the Search button to display the search results. The Clear button is used to reset the screen and clear all 
input fields.  
 
The search page contains the following fields: 

 Material Name (Arabic) (text field) 

 Material Name (English) (text field) 

 CAS Number (Number) 
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The search results display following fields:  

 

 Material Name (Arabic)  

 Material Name (English) 

 CAS Number 

 Select (operations selection) 

 
 

   

 

 Details :  

 

When the user clicks on this icon, the system displays a new screen that contains all the details 

of the material specified in the search results row as follows: 

 

 
  

User can navigate through the side menu on the screen to see following details: 
 
 Exposure by respiration 
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 Exposure by skin 
 Exposure by eye 
 Exposure by mouth 
 In case of fire 
 In case of explosion 
 In case of leak 
 Environment threat 
 Health threat 
 Handling And Storage 
 Disposal methods 
 Other Information 

User can press the Back button to exit the screen and return to the SDS screen in Arabic. 

 View:  

When the user clicks on this icon, the system displays a new screen that contains all the SDS 
information specified in the search results row as follows: 
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 Other Links 
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 Laws and Regulations 

Laws and Regulations item contains following fields: 

 Title 

 Description 

 Type 

 Size 

 Download 

 

 

 

 Scientific Resources: 

 

This screen contains the following fields: 
 

 Title  

 Description  

 Type  

 Size  

 Download 
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 Frequently Asked Questions 

 

  

 Links of Interest 
 

This screen contains the following fields: 
 

 Website  

 URL 
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 Suggestions and Complaints 

 

To file suggestion or complaint, following fields should be entered: 

 

 Subject (text field) 

 Application Type (drop down list) 

 Your Email (text field) 

 Your Phone (Number) 

  Details (text field) 

 

 
 

 

Note: 

- “Phone” must contain only numbers. 

- The “Application Type” field is a drop-down list that contains “Complaint” and 

“Suggestion” to be selected according to the type of application to be submitted. 

 

When completing the application data, the user should press the Save button for the application 

to be sent or the Clear button to delete the data that has been entered in the fields. 
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